
INSTRUCTIONS: See Publimtion No. 76-!?M-? for instructions on completing th i s  form. Forward signed originat to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta. Georgia, 30334, 
Attention: Scheduling Section. 
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~- I 1. Agenn/ Address FOR RECORDS MANAGEMENT USE 

Application Oste 

3-30-3 p 
npplication Nurnba 

d L D f  .- 

Amlication Number Georgia D e p t  of A g r i c u l t u r e  

F e e d , F e r t i l i z e r  & Grain D i v i s i o n  DsteHKeived Date Completed 

At- 1Q3-34 ~ 

P l a n t  Indus t ry  73- 133-A 
JuL 3 1 1979 I A U G  3 1 1379 1 9  M. L. King, Jr. D r ,  S W  

~~~~~~ 

2. Person to Contact Working Title Tdephone Number 
Director 656-3637 ' ___ 

~~~ ~ 

a. 0 Estaol~n Retention Schedule; record will continue to accumulate. 

Earliest 

COMElERCIAL FEED REGISTRATION FILES 
What is the function of the Division and the office in which th i s  record series is created? 

The P l a n t  Indus t ry  i s  responsible f o r  supe rv i s ing  and r e g u l a t i n g  va r ious  
f i e l d s  of t h e  p l a n t  i n d u s t r y  i n  Georgia. It seeks t o  c o n t r o l  and e r a d i c a t e  

The Feed, F e r t i l i z e r  & Grain  Div-is ion i s  respon~sible for  enforcement of t h e  
ru l e s  and r e g u l a t i o n s  as r e l a t e d  t o  feed ,  f e r t i l i z e r  and g r a i n  w i t h i n  t h e .  
P l a n t  Indus t ry .  

d i s e a s e s  and i n s e c t s  i n  t h e  p l a n t  i n d u s t r y .  TI . 
~. ~. . -  - -~ 

~ ~~~ ~~ ~ . . 

~ .~ 
.~ 

Indudedare: .. ~Cor rqs rc j a l  Feed R e g i s t r a t i o n  App l i ca t ion  -which.gives  t h e  name- and 
-~ ~ ~ ~ address  o f , t h e   company request ing t h e  ' r eges t r a t ion ;  . 

. .  
.~ .. ~~ - ~. 

Commercial Feed Label ( t a g )  or co2y of formula o r ~ b o t h  l i s t i n g  
t h e  f eed  ana lys i s ;  and related correspondence. 

. .  

/: .. .%~ .- 
. .  

. .~ . . - ~ ~ . ,  . Fileisarran*d: , , ~ > , .  - . .. ~ A l p h a b s t i c a l l y  by Co-npany'name. . .. ~ . ~. - , - .~ .. 

8. Monthfv Reference Rats 
'' lo ; Sevento &he months old One to six months old 

twenw-five months and older ? .  : - 

Lener.si7.e drawers -L: Legal-size drawers . ;Shelves ; Other (.picif") 

How often are records referred to which are: 
15 ; Thirteen to twenty-four months old 

. .  -~ ~i 

-~ __ 
9. Annual Rate of Accumul 'on of Remrds 

.~ . .  
'. i . . -  . 

AR-S&~?l; . R ~ -  ~~ ( O W 1  

I 



- ~~ 

- - i i  - . .-l--iT-_l .. 
,. ~.. 

--... 

- 
a. Is th is  the official wpy  of the series? t .) 

u o t .  where is it? 4 

handling? If yes. site law or regulation, 

I 7/17/79 . I 9% 

* 1 c Is this a vital record? 
X I d. Does this series have historical or long term research value? 

e. When one or two documents in the fi le make it necetsaary to keep the entire file for a long period, could these 
X W m e n t s  be schedu led sew ratelv? - 1 f. Is the information contained in th i s  series ever oublisbed? ff ves. attac h mm. 

7/17/79 

- 
11. 

. -  ~ 

g: Is~ihe'informa~o$contained in th is  "ies ever analyzed andlor recorded in a summarized report? 
~~ ~ ~. . .  . . 1 x L F Z t p Y t i i n  of t h i s  series in your officq. or ~. i l a n d t i y  ~ ~ ~~ ofti+ir agency; . . 

I2-l 
er. wh ere? 
is series lor a -rn& on of it) reuularlv rmgnfilmed 7 ~~ 

. .  
L.~.- ~ intout? 

1x1 i. 1s; 
_Lx 1 i ~ -  p U W 3 D T  - 
Retention Requirements 

a. State Law Pekmanent yean. d. Audit period years. 
b. Statute of limitation years. .. e. Administrative need : ,: years. 
c Federal law years. . f. Federal retention instructions years. 

The following requires the series to be kept: 

. . .  .~ .- Attach copy or excerpt of laws or regulaf&~s. Explain admipjstrative need. : ~~..:~: . ~ .~ - .~ 

. .~ . .  
~~ ~. . ~. 

.. 

.. ~ ? -  2 .  . ~ 

- 
~ .. . . .. 

. ,  
::- ~ j . ~ .  ~.~ ...  ! ~ , _ . ~  

. .~ 
- , 

. -  . .. .. . , ~ r  '. 
L ~ ~ ' Z .  

. ~. 
- 

i - - ~~ 

~ >~ . .  12 ADusved Disposition instructions This agency recom-men& m a t  the file series be njt off & tht end of uch: . .  
then. ... , .  

~- ~. 0 Calendar Year: 0 Fiscal rear; 0 Other See B e l o w  
. ~~ ~~ . ~ 

~ . ~~ .. - . . ~  . 
3 -  ~' ~ 

~~~ ~~ ~~ 2 1 ~: . . ~. ~ : ~ - 2 -  

.~ : .. I 
. I ~ .  

~~~. . I .  
~~ ~ 

.~ - .  
~ .~~ ~. . 

.~ 
.. ~ . 

? vear(s);*n . .~ 0 Hold in the brrent files area mdnih(sj 1 . . : .  . 

0 Transfer to local holding area, hoid 
0 Transfer to State Records Center; hold 

0 Transfer to State Archives for permanent retention. 
a Other (Specify) 

.~ 
. ,  . yearb); then 

year(r); then 
D ~ S - O ~ .  

~~ .~ When r e g i s t r a t i o n  i s  withdrawn, cance led ,  
or company goes out of b u s n i s s ,  withdraw f o l d e r  f r o m  t h e  a c t i v e  f i l e  
 place^ i n  the i n a c t i v e  f i l e  f .:Cut off t h e  i n a c t i v e ' . f i l e .  -:at t h e  end of 
each F i s c a l  Year: t h e n ,  hold  1 year:  then ,  destroy. 

~~ ~. ~. . .  

and 

Maintaining t h e . F i l e s : '   as t h e  p e m a n e n t ' f i l e s ' a r e  updated; withdraw and 
d e s t r o y  documents-which are out of  date, o b s o l e t e , ~ n o  . .  l onger  of - v a l u e  

~r .~ - ~ .. . L 

.~ 
, .~ from-each~ ' f i l e  f o l d e r .  - . ~~ 

> . :  . - .  ~ . . 
~ .> 

d 
~. 

These instructions apply to a l l  prior and future accumulations of the series. 

Sate Records Committee (Sipamre) Date 
iecomrriendations in para- 
Faph 12 are app-oved. 
If disapproved, anach letter 
if explanation.) 

~~ ~ ~ 
~~~~~ ~. ~ . .  



J. H. T u t t  

19 Hunter S t ree t .  S.W. 

E S T A B L I S H  DISPOSITION S T A N D A R D ;  DISPOSE OF PRESENT A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E .  NO FURTHER A C C U M U L A T I O N  ANTICIPATE1 

8 .  Earl ies t  & Latest 19. Exact Series T i t l e  
Dates nf Series ~- ~- _. . ~~ - 

Commercial Feed Registration F i l e  
1969 t o  Date 

O .  What i s  the  function Qf the off ice  i n  which t h i s  record ser ies  i s  created? 

The Plant Xndustry Division is responsible for supervising and regulating the p l a t  
industry i n  Georgia. 
within the  plant  industry. The Division promulgates and administers ru les  and 
regulations pertaining t o  l a w s  passed by the  General Assembly designed t o  r e g u l a t e .  
the f e r t i l i z e r ,  f eed ,  seed, pest ic ide,  grAin, nursery, aparp, and other plant  
industr ies  doing business within Georgia. The Feed Unit administers the  Commercial 
Feed A c t  of 1972. 

It seeks to control and eradicate cer ta in  diseases and insects  

- 

. 

1 .Th i s  f i l e  contains the following documents (include form numbers and t i t l e s ,  i f  any, 
and f i l e  arrangement). 

r ea i s t r a t ion  rider for  each feed. 
Documents r e l a t ing  t o  the  annual-Eegistering  of^ commercial feed and the signing of a .~ 

. .  ~- 
'Inclyded are:  .. 

Lp..'CMnrcial Feed Resistration Application - #AG 14-006-013 which gives t h e  nime and _. . _ _  
address of the company requesting the reg is t ra t ion  of a feed o r  feeds. 
Commercial Feed Label ( tag) or copy of f o r m l a  o r  both l i s t i n g  feed analysis. 
Correspondence. 

F i l e s  a re  arranged alphabetically by Company name. 

ATTACH SAMPLES OF THE FILE 



r- - . --.---..L_1. ~~ 

- i -, -. 

QUESTIONNAIRE nsc. .m '?Y cs 7.30 
[XI [ -1 

I [XI 

[ I [XI 

-.- I~ tb. cOiVmn. rr .*.-ST I .  " T t 5 . -  s1r.s. r - p l - l n  

C. ~. 

13. Is t h i s  the Record Copy of t he  series? 

15. Is  the information contained i n  t h i s  se r ies  ever smmarized o r  published? 

' 

.- 14. Is there  a duplication of t h i s  s e r i e s  i n  another off ice  o r  agency? .. 

Attach copy of s m a r y  or  publication. 
16. Does the ser ies  contain c lass i f ied  information requiring - security handling? I I 

. .  -. .~ . 
17. Does the  se r i e s  i n i t i a t e ,  amend'or terminate agency pol ic ies  and procedures? . [ ] [ 

18. Could the function be'performed i f  the f i l e s  were l o s t  or destroyed? [ d  I 
19. .~ Is the  se r i e s  ( o r  major portion of it) regularly microfilmed? If yes, why? 1~~ [ d 

20. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  r 1 r d  

21. Does t h e  record ser ies  contaili docCaie6tat'iou-produced a s  EDP printout? ~. [ I  Cd 
22. Has the Federal Government issued instructions governing the~retent ionjdispo-  

23.. W i l l  there  be a need f o r  these records 10, 15 years from now? If yes,  what? :. 

. [ ] [ 2 
s i t i o n  of these f i l e s ?  

~~ . ~~ 
~ . . ~  -~ 

[ 1 [x]~ - 
~~ . - 

2b. REQUIREFLNTS. The Tollowing requires the ' f i l e s  t o  bf~kept ~ 2 years : 
.~ .~ .~ - ~~ 

a. []STATE b. [ ]STATUTE OF c. [ IAUCIT ' d .  [ IFEDEFAL e.  [ ]PZDMINIST~TI* ~' f .  []HISTORICAL 
LAW LIMITATION PERIOD L A W  X DECISION VALIE 

(Cite  Law, S ta tu te ,  or qther reason fijr the retention requirement) 

-__ 
25. AGENCY RECOMNDATIONS.  This agency recornends t h a t  the f i l e  se r ies  be cut off a t  the end 

of each -[&ALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then: 

i: [X I  Hold i n  t he  current f i l e s  area m n t h ( s ) /  7 year (s ) :  
[ 1 Transfer to. [_ I S ta te  Records Center [ 1 Lac& Holding .- Area; hold .~ yea r ( s ) :  [A Destroy. 

1 Transfer t o  State  Archives for  permanent retention. ~ 

. .. ~_ .~  .~ .~ 
a .  . ~ ~ - - - .  , :~  - 

( Indicate  b r i e f l y  rationale for  recornendations aboue/or write additional r e m a r k s ) :  

. 

in paragrap , 


